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21.05.09
THE ZIBBY GARNETT TRAVELLING FELLOWSHIP
ON-LINE GRANT APPLICATION 

APPLICATIONS MUST REACH THE FELLOWSHIP BY THE CLOSING DATE OF 31st MARCH 
Information provided by an applicant will not be used for any purpose other than the purposes of the Fellowship

SUMMARY
Name of applicant

Destination country
Your home country

Your proposed study subject

Dates of study trip from                                   to

Sum requested     £



PERSONAL DETAILS

Mr/ Mrs/ Ms/ Miss/nothing           Family name
First name


Name you like to be called
Date of birth                                     (There is no age limit for applicants)

Where did you hear about the Zibby Garnett Travelling Fellowship?

Term-time address
Telephone no.                       Mobile no                        Email address
Address and telephone number where the Trustees can contact you out-of-term time:
Please notify the Fellowship of any later changes to your details.
PRESENT AND PAST OCCUPATIONS
Name and address of where you study at present

If you also have a job, give the name and address of your employer and the place and nature of your work

Full title of the course you are currently studying (no abbreviations, please)
Your chosen subject(s)

What does the course entail?  What are your specialisations, now and in the future?
What academic year are you in?  When do you expect to qualify?

Qualifications achieved so far
What further qualifications do you hope to achieve?

If, before now, you have been studying in further education, give details, including qualifications achieved
YOUR PROPOSED TRAVEL STUDY PLANS
Before completing this section you should read the guidance notes at the back.
Where do you want to go to for your placement?
Name the organisation/museum/school, etc. where you will study.  Give its address:

Name the course(s) you will be attending and the subjects you will be studying
Is the study placement a requirement of your degree course?

What objects/artefacts do you expect to be working on during your placement?
Say under whose direction you will be working, ie who will tutor/monitor you:
If English is not the first language used by your tutors, say what language will be used and how you will understand it.

What practical experience in conservation do you hope to gain on your trip?

Where else could you gain this knowledge, closer to the UK?   Evaluate your choice over nearer venues and say why you favour the one you have chosen.

Has your destination body confirmed that the work is available and that a place is reserved for you?
Say why you want to go on this trip and what you expect you will be doing.

What equipment will you need to take with you?  From where will you source it?

How do you hope your career will develop in the future?
How will a travel fellowship help you towards this goal?
TRAVEL ARRANGEMENTS

Have you travelled abroad before?

If you intend to travel with someone else, say who it will be:
If they also need a grant they should make their own separate application.
You will need a valid passport.   Remember that it can take some weeks to obtain one.  In some countries you will also need a visa or work permit.
If you are European and travelling within the European Economic Area you will need a European Health Insurance Card (EHIC) which you can obtain at a main post office.
The Trustees require you to take out a travel insurance policy which should include cover for a) sickness and accident and b) cancellation of your trip. You may also need additional insurance when working in, for example, a museum or laboratory.  You should find out from your destination employers if they require you to provide this.

Note:   before setting off it is important to leave a contact address and telephone number with the Fellowship and also with your university or college.
Here give details of your proposed itinerary, with dates, and suggested daily activities.

BUDGET

Be sure to research carefully the costs of your trip.  You should include all those costs you think you will realistically need but pleases remember that the Fellowship’s funds have to be spread over many students, so don’t be too lavish. 
Try to source the cheapest travel tickets and accommodation, nearby your place of work so as not to spend a lot on travelling to work.
If you need to estimate any of the costs, indicate which ones they are.  
	
	£

	Return travel in UK to/from departure airport
	

	Return travel from the UK to/from destination
	

	Travel within destination country
	

	Travel for interview and for your presentation
	

	  (to be held at either Lincoln or London)
	

	Accommodation
	

	Subsistence
	

	Essential medication
	

	
	

	Tuition or course fee
	

	Visas, work permits, and essential documentation
	

	Insurance at work, if needed
	

	Travel insurance
	

	
	

	Site and museum visits
	

	Maps, guide books, notebook
	

	Materials: Paper, film, printing, developing
	     

	Cost of written report in triplicate
	        £15

	
	

	£5 per week contribution to mobile and phoning
	

	Other.  Specify —
	

	TOTAL   
	£


Does your trip depend on receiving a full grant or can you raise some of the money yourself? 
 If so, how much do you think you can raise?
Give the name of any other source from which you are applying for a grant:
NOTES ON PREPARING YOUR BUDGET

Try to travel the cheapest reasonable way.  The cost of travel to and from interview and presentation, being held in either Lincoln or London, is at the discretion of the Trustees and is only for candidates coming a long way.

‘Subsistence’ means food and drink; and the cost of an occasional meal out 
(ie paying for you, not for your friends!).

‘Essential medication’ could include jabs, malaria tablets, mosquito repellent, sun cream.

The Trustees hope that you will also use any free time to explore the country and enjoy yourself.  You are encouraged to visit galleries and sites relating to your subject if time allows.  Sightseeing and private expenditure purely for pleasure, unrelated to your study,
eg a visit to the cinema, will have to be at your own expense. The Trustees encourage students to extend their visits for a holiday providing this is at their own expense.

Grants are provided for essentials.  You may include the items shown in the budget, but not personal items such as the examples below which you should pay for yourself:

	Passports
	Taxis, unless absolutely essential

	Personal shopping, clothes,  luggage, knapsacks, sun glasses
	Newspapers, magazines, leisure reading Post cards, stamps

	Presents
	Telephone and mobile phone costs above £5 per week

	Toiletries, beauty treatments, hairdos, laundry
	Text books for long term use

Photo albums


 You will need to bring your own pocket money to pay for personal items.

If you  find you don’t need to spend all your grant, the Trustees will expect you to return the unspent portion which will then go back into the funds to help future scholars.
APPLICANT’S DECLARATION
I apply for a grant as set out in the budget.

I understand that if my application is successful, around 90% of the grant will be paid when I need it before my departure and the balance will be paid on my return, when I have turned in my written report, made my presentation to the Trustees and accounted for my expenses.   I have sufficient money to tide me over until then.  (If not, please say so.)

I have read and I accept the conditions set out in the attached notes.   
I consent to my written report being reproduced by the Travelling Fellowship for any purpose of the Travelling Fellowship including publishing it on the Fellowship website.
Name                                                      Date
This application should be accompanied by:

· the letter of support from your UK tutor or employer

· confirmation from your destination that a place is being held for you

· your curriculum vitae

· a recent photo of you.

The Fellowship will acknowledge receipt of your application.
NOTES TO BE READ WITH THE APPLICATION FORM

About the Zibby Garnett Travelling Fellowship

The Zibby Garnett Travelling Fellowship was founded in memory of Zibby Garnett who ran the historic decorative crafts course at the Lincolnshire College of Art and Design, now part of Lincoln University.   

The Fellowship was set up to help students to go to countries outside the United Kingdom to widen their knowledge and to study subjects of particular interest to them. The intention is to encourage the conservation of:

Historic buildings

Historic landscapes, gardens and open spaces

Artefacts
Historic decorate crafts

The Fellowship is funded by donations from supporters, raised though an appeal for funds launched in March 2000.   The Fellowship is a registered charity and is administered by Trustees.

Part of Lincoln University Library has been named “The Zibby Garnett Library”.

Eligibility

Awards are open to applicants of any age who are studying (ie at university or college or within a year of leaving there) or in the formative years of their careers (ie including trade apprentices, trainee architects and trainee landscape architects).

The Fellowship is looking to provide candidates with the opportunity  to be inspired and motivated for their future in conservation. The emphasis is on practical work in preference to pure study/research.  For those in education, preference is given to applicants whose trips are not a requirement of their university or college curricula.

Applicants must be resident in the UK.  They do not have to be British.  If they are not British their chosen destination for their study trip should preferably not be their own home country (unless they can demonstrate an over-riding need).

Awards are intended for short-term experience of up to three months.  Each placement will require appropriate supervision and a detailed practical conservation element. The Fellowship aims to encourage individual initiative and does not fund travelling as a whole group. Two or more applicants wishing to attend the same placement should make separate applications.

The awards are not intended for a holiday.  However, the Trustees hope that scholars will allow themselves time to explore the art history and culture of the country they are visiting.

How to Apply for a Grant

Before completing the application form please read it through.

If two or more applicants wish to travel together they should make individual applications.
Begin planning your trip early.  The previous autumn is none too soon.  Don’t leave it to the last minute. The 31st March closing date for applications will soon creep up.
Contact your destination soon.  Establish that it offers the experience you want.  Ask for a place to be reserved for you provisionally.  If possible, obtain a letter from the supervisor there confirming you are expected and your place has been reserved.

Then plan and cost your trip.  Prepare your costs carefully.  You may need to make some assumptions but you cannot expect a grant based entirely on guesses.

Interviews and Grant Awards

When all the applications are in, a shortlist of candidates is drawn up and called for interview, usually during April.  Candidates can expect to hear the results in May.

The Trustees award full or partial grants, or no grants at all, as they see fit.   Their decision is final.

As soon as you hear of your grant you should take out travel insurance so as to protect money spent if for some reason you have to cancel the trip.

Grants are paid before departure, in time to buy flight tickets and other essentials.  

A retention of up to 10% of an award is held back until the student has given their presentation and turned in their written report (see below) so they will need enough money of their own to tide them over till then.

Grants are awarded on the understanding that they are used for the study trips.  

If a trip had to be abandoned or cancelled the grant would be returnable to the Fellowship.

Presentations and Written Reports
1.   Within three months of their return Scholars are required to submit written reports on their study visits.  Guidelines will be provided to assist with these.

2.   Scholars are also asked to give a presentation to the Trustees.

3   While they are away, Scholars will need to keep a daily record of their expenditure and also their tickets and vouchers.  On their return they are asked to submit these together with a schedule of their costs.  Once again, guidance notes will be provided.

4.   A letter or email is required from the leader/tutor of the project/course abroad confirming that the Scholar completed their work satisfactorily.
5.   In years to come it is hoped that each Scholar will be an ambassador for the Zibby Garnett Travelling Fellowship and will spread the word about it.  You will be entitled to use the name “Zibby Garnett Scholar” on your CV and publications.
Give any other comments you may have:
PAGE  

